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1. OBIIME ITOJIOXKXEHU S

1.1. Henp nannoro IlososkeHus - 3amuTa MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
MPEANPUATHS.

1.2. COop, XpaHeHHE, HUCIIOJIB30BAHUE U PACIPOCTPAHEHHE HHPOPMALUU O
YaCTHOMW JKU3HU JUIa 6€3 MUChbMEHHOTO €ro corjacus He Jonyckatorcs. [lepcoHnanbHbie
JTAHHBIC OTHOCSITCS K KAaTeTOPHH KOHPUACHITUATHHOU HHPOpMAITUH.

1.3. Pexum KoH(UICHIIMATLHOCTH TEPCOHATBHBIX JaHHBIX CHHUMAETCS B
ciiyyasx o0€3JIMUMBAHUSA WIM MO UCTEUEHUU 75 JIET CpOKa XpaHEHUSs, €CJIM MHOE He
ONPEAEIECHO 3aKOHOM.

1.4. JlomKHOCTHBIE JHUIA, B OOS3aHHOCTh KOTOPBIX BXOJWT BEACHHE
MEePCOHAIBHBIX JIAHHBIX COTPYJHHKA, O00s3aHbI OOECIEUUTHh KaKIOMYy BO3MO>KHOCTH
O3HAKOMJIEHUSI C JIOKYMEHTaMU U MaTepualaMu, HEMOCPEACTBEHHO 3aTparuBarolIMMU
€ro mpasa ¥ cBOOO/IbI, €CJIM MHOE HE TIPEYCMOTPEHO 3aKOHOM.

1.5. IlepconaibHble JaHHbIE HE MOTYT OBITh HCIOJB30BAHBI B IEJAX
MPUYMHEHUS] UMYIIECTBEHHOTO W MOpPAJbHOIO BpeAa TpakJaHaMm, 3aTpyJAHEHUs
peanu3anuu mpas u cBo0oj rpaxaan Poccuiickoit deneparuu.

1.6. KOpunuyeckue u (QuU3NYECKHE JIMIA, B COOTBETCTBUM CO CBOUMH
MOJIHOMOYMSIMU ~ Biajielomue uHopmamuein o0 TpaxkiaaHaxX, MOJyYarolue U
WCIMOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOAATEIHLCTBOM
Poccuiickoit ®denepanvii 3a HapylIEHHUE pPEXHMa 3alllUThl, 00pabOTKUM U TOpsAKa
WCIIOJIB30BaHuUs ATOM nH(pOpMaIIIH.

1.7. Hacrosiiee monoXeHUe ABIISIETCA 00SM3aTEIbHBIM I WCIOJHEHUS BCEMU
COTPpYJHUKAMU TPEANPUATHS, HUMEIONIMMU JOCTYNl K TEPCOHAIBbHBIM JaHHBIM
PabOTHUKOB.

2. IOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. TlepcoHanbHble JaHHbIE paOOTHHKAa — WHPOpMALU, HEO0OXoauMas
paboTomarento B CBS3U C TPYJOBBIMU OTHOIICHHSIMH M Kacaloluecs KOHKPETHOTO
paboTHHKA.

2.2. Cocras IlepcoHallbHBIX TaHHBIX PAOOTHHUKA:
- aHKETHbIE U OnorpauyecKkue JaHHBIE,

- oOpa3oBaHue;

- CBEJICHUSI O TPYZOBOM U OOIIEM CTaXKE;

- CBEJICHUSI O COCTABE CEMbU;

- TaCTIOPTHBIC TAHHEIC;

- CBEJICHHSI O BOMHCKOM YUETe;

- CBEJIEHUS O 3apabOTHOM IIaTe COTPYTHUKA;
- CBEJICHUS O COLIMAJIbHBIX JIbIOTaX;

- CIIELUAIBHOCT,

- 3aHMMaeMasi JJOJHKHOCTb;



- HAJIM4Yue CyJIUMOCTEN;

- aJIpec MeCTa JKUTEJIbCTBA;

- IOMaIHui TenedoH;

- MECTO pabOThI WJIU Y4€OBbl YJIEHOB CEMbH U POJICTBEHHUKOB,;

- XapaKTep B3aMMOOTHOIIEHUN B CEMbE;

- coJiep KaHue TPYI0BOTO JIOTOBOPA;

- COCTaB JICKJIAPUPYEMbIX CBEJICHUI O HAIMYUKM MaTEePUATbHBIX IICHHOCTEH;

- coJiep KaHue JeKJIapalliy, MoJaBacMOi B HAJIOTOBYIO MHCIIEKIIUIO;

- MOJIJTMHHUKY Y KOMHU MPUKA30B IO JIMYHOMY COCTaBY;

- JINYHBIE JeJia U TPYJOBbIE KHIKKU COTPYTHUKOB;

- OCHOBaHMS K MPUKA3aM IO JIMYHOMY COCTaBY;

- Jierna, CofieprKaIue MaTepHAaITbl IO TTOBBIICHUIO KBATH(DUKAITNN U
MEePEnoAroTOBKE COTPYHUKOB, UX aTTECTAllUU, CITY>KEOHBIM pacClIeIOBAHUSIM;

- KOIIUM OTYETOB, HAMPABJISEMBIC B OPraHbl CTATUCTUKH.

JlaHHBIE TOKYMEHTHI SBJISIOTCS KOH(OUICHITUATBLHBIMHU, XOTS, YYUTHIBAs UX
MacCCOBOCTh M €IMHOE MECTO OOpaOOTKH 1 XpaHEHUS - COOTBETCTBYIOITUI TpHd
OTpaHUYEHUS HA HUX HE CTABUTCHI.

3 OBA3AHHOCTHU PABOTOJATEJIA

3.1. B uensx oOecnedyeHuss mpaB U CBOOOJ YeIOBEKa M TpakIaHWHA
paboToaaresip U €ro MpeACTaBUTENH NPHU 00pabOTKE NEPCOHANBHBIX TaHHBIX pA0OTHUKA
00s13aHbI COOJTIOAATH CIEAYIOIIKME O0IIe TPEOOBaAHUS:

3.1.2. Ilpu onpeneneHun oObeMa M COAEp)KaHUA  O0OpabaThIBAEMBIX
NEPCOHANBHBIX JAaHHBIX pabOTHHKA padoToAaTeNlb JOJHKEH PYKOBOJICTBOBATHCS
Konctutynmenn  Poccuiickoir  @epepanuu, TpynoBeim KomekcoM u HHBIMH
benepalbHBIMU 3aKOHAMM;

3.1.3. PabGotonaTenb HE UMEET IpaBa MoJydaTh U 00padaThIBaTh MEPCOHATBHBIC
JaHHbIE PAOOTHHKA O €r0 MOJUTUYECKUX, PETUTHO3HBIX U UHBIX YOXKACHUIX U YaCTHOM
XKU3HU. B ciyyasix, HEIOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMM TPYIOBBIX OTHOLIEHUH,
B cooTBeTCTBUH cO cTaTtheil 24 Koncturynuu Poccuiickoit denepanuu pabotogaTenb
BIIPaBE MOJy4YaTh U 00padaThIiBaTh JaHHBIE O YaCTHOM KM3HU PabOOTHUKA TOJBKO C €T0
IMCBMEHHOI'O COTJIACUS;

3.1.4. Paboronarenp HE UMEET IpaBa MoJay4yaTh U 00pabaThiBaTh MEPCOHAIBHbBIE
JaHHble pPabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WA €ro
npo(COIO3HON  JEATEIbHOCTH, 3a HCKIOYEHHUEM  CIIydyaeB, IPeIyCMOTPEHHBIX
dbenepaabHbBIM 3aKOHOM;

3.1.5. Ilpu npuHATAM pEIICHUM, 3aTparuBalOIIUX HWHTEpeCchl pPaOOTHUKA,
paboTofaTesib HE UMEET NpaBa OCHOBBIBATHCSA HA MEPCOHANBHBIX JAaHHBIX PaOOTHUKA,
MOJyYEHHBIX MCKIIIOUUTENIBHO B PE3yJIbTaTe€ MX aBTOMATHU3WPOBAHHON 0OpaOOTKH WM
AIIEKTPOHHOT'O NOJIY4YEHHUS;



3.1.6. 3amuTa mepcOHaNbHBIX JAHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO UX
UCTOJIb30BAHUSl WM YTpPaThl JOJDKHA ObITh oOecriedeHa paboToiareseM 3a CYET ero
CPEZCTB U B MOPSAJIKE, YCTAHOBICHHOM (heiepalIbHbIM 3aKOHOM;

3.1.7. PaOOTHUKM M HX NPEICTABUTEIMU JOJKHBI OBITH O3HAKOMJICHBI IO
pacmucKy ¢ JOKYMEHTaMH OpraHHM3ali{, YCTAHABIHMBAIOIIMMHU IOPAI0K 00pabOTKH
NEPCOHAJBHBIX JAHHBIX PAOOTHHMKOB, a Takke 00 MX MpaBaX M OOS3aHHOCTSAX B ITOM
o0nacTu.

4. OBA3AHHOCTU PABOTHHUKA

4.1. TlepemaBaTh paboOTOMATENI0 WM €0 TPEACTABUTEIIO  KOMILUICKC
JIOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX
YCTaHOBJIEH TpynoBbIM KoaeKcoM PD.

4.2. CBoeBpeMeHHO cooOmare paboTomarento 00 HM3MEHEHHH CBOUX
MEPCOHAIBHBIX IAHHBIX.

5. IPABA PABOTHHUKA

5.1. TpeboBaTh HCKIIOUEHHUS WM HCIPABICHUS HEBEPHBIX MM HEIMOJHBIX
NIEPCOHAIIBHBIX JAHHBIX.

5.2. Ha cBoOonmHbIN OecriiaTHBIA JIOCTYNl K CBOUM TNEPCOHAIBHBIM JaHHBIM,
BKJIIOYAsl MPAaBO HA IOJy4YEHUE KOMHUHA JII0OOOM 3amMcH, COAEpKallleld MepCOHAIbHbBIE
JTAaHHBIE, 32 UCKIIIOYEHUEM CIIy4aeB MPEAYCMOTPEHHBIX (PeAePATbHBIM 3aKOHOM.

5.3. llepconanbHblE MaHHBIE OLEHOYHOI'O XapaKTepa IOINOJHUTH 3asBICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.4. Onpenenarb CBOMX MOPEACTABUTENCH ISl 3alIUThl CBOMX NEPCOHAIBHBIX
JTAHHBIX.

5.5. Ha coxpaneHue u 3alUTy CBOEH JINYHOW U CEMEMHOM TalHBbI.

6. CbOP, OBPABOTKA 1 XPAHEHUME ITEPCOHAJIBHBIX TAHHBIX

6.1. OGpaboTka TEepPCOHANBHBIX IAaHHBIX PA0OTHHKA — TOJIYYCHHE, XpaHECHHE,
KOMOMHUpOBaHUE, Tepelraya WM J00€ Jpyroe HCIOJIb30BaHUE IE€PCOHATBHBIX
JTAHHBIX PabOTHUKA.

6.2. IlopsaoK NOJTy4eHUs IEPCOHAIIBHBIX TAHHBIX:

6.2.1. Bce nepcoHanbHble JaHHBIE PAOOTHUKA CIIEAYET MOJIy4YaTh y HETO CaMoro.
Ecnmu mepconanpHble JaHHBIE pPabOTHHKA BO3MOXKHO IMOJYYHUTh TOJIBKO Y TpPETbel
CTOPOHBI, TO paOOTHUK JTOJDKEH OBITh YBEIOMJICH 00 3TOM 3apaHee U OT HETO JTOJDKHO
OBITH MOJYYE€HO MUCbMEHHOE coryacue. Pabotogarens A0KeH COOOUUTh PAOOTHUKY O
HEJNSIX, TPErojaraeéMbIX HCTOYHUKAX U CITOCO0aX MOJydeHHUs IEPCOHATBHBIX TaHHBIX, a
TaK e 0 XapaKTepe MOJISKANINX MOTYYSHUIO MEPCOHATBHBIX JAHHBIX W TIOCIIECTBHUIX
OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COTJIacKe Ha UX MOTy4YeHUE.

6.2.2. PabGoTonarens He UMEET TIpaBa MoJay4daTh U 00pabaThIBaTh MEPCOHAIBHBIE
JTaHHBIE PA0OTHHUKA O €T0 MOJIMTUYECKHX, PEIMTHO3HBIX U UHBIX YOCKICHUSIX 1 YaCTHON



XKU3HU. B ciyyasx, HEmOCpeACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOILICHHH,
B COOTBETCTBUHU cO cTarbeil 24 Konctutyuuu PO paboTtonarens BmpaBe MOJIy4arh U
o0pabaTbiBaTh JJaHHBIE O YaCTHOM >XM3HM PAa0OTHHKA TOJIBKO C €ro MHUCbMEHHOIO
corjacusi.

6.2.3. Paboronarenp He MMEET MPaBO MOJy4aTh U 00padaThIBaTh MEPCOHAIbHBIC
JaHHbIe pPaOOTHUKA O €ro 4IEHCTBE B OOILIECTBEHHBIX OOBEIUHEHUSX WU €ro
npo(COIO3HON  JEATEIbHOCTH, 3a HCKJIIOYEHHUEM  CIIydyaeB, IPEeIyCMOTPEHHBIX
dbeneparTbHBIM 3aKOHOM.

6.3. O6paboTka, mepegava U XpaHSHHE MEPCOHATBHBIX TAHHBIX PAOOTHHKA.

K o0b6paboTke, nepenade U XpaHEHHUIO MEPCOHANBHBIX JAaHHBIX paOOTHUKA MOTYT UMETh
JOCTYI COTPYAHHKHU:

- OyxranTepuu;

- OT/IeJ1a KaJIpOB.

6.4. [lpu mepenade mepcoHANBHBIX JAHHBIX paOOTHHKA paboTojaTesb 00s3aH
COOJII0/1aTh ClEeyIOIINEe TPeOOBaHUS:

- HE COo00IIaTh MEpCOHANbHBIC JaHHbIE paOOTHUKAa TpPETbel CTOpoHE O€3
MUCBMEHHOTO COTJiacusi pa0OTHUKA, 32 UCKIIIOUCHUEM CIy4aeB, KOTr/a 3TO HEOOXOIUMO
B IEJISAX MPEAYNPEKIACHUS YIPO3bl )KU3HU U 37]0POBBI0 PAOOTHHKA, a TAKXKE B CIydasx,
YCTaHOBJICHHBIX (peiepaIbHBIM 3aKOHOM;

- HE cOoO0IIaTh MEPCOHATIbHBIC JTaHHbIE PAOOTHHKA B KOMMEPUYECKHUX IEeNsIX 0e3
€ro MMCbMEHHOTO COTJIACHS;

- MPEaYNPEIUTh JUL, TOJYyYalOINX MePCOHAIbHBIE JaHHbIE PA0OOTHHUKA, O TOM,
YTO JTH JaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIUIIL B IESIX, JJIS KOTOPHIX OHH
COOOIIEHbI, M TpeOOBaTh OT ATUX JHUI MOJATBEPKACHUS TOrO0, YTO 3TO MPABUIIO
cobmoaeHo. Jluma, mnonydaronme TMEpCOHAbHBIE JdaHHbIE pa0OTHUKA, OOs3aHbI
coOJII0IaTh PEXUM CEKPETHOCTH (KOHPUAeHIMANbHOCTH). JlaHHOE TMOJOXXKEHUE He
pacnpocTpaHsieTcsi Ha OOMEH TMEepPCOHATBLHBIMU JIAHHBIMA PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

- pa3pemaTh JOCTYI K IEPCOHATBLHBIM JaHHBIM PAOOTHUKOB TOJIHKO CIICIIHAIBHO
YIOJHOMOYEHHBIM JIUIIaM, TIPH 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh TIPAaBO MOIy4YaTh
TOJIBKO T€ TIEPCOHAJIbHBIE JaHHBIE PAOOTHUKA, KOTOPhIE HEOOXOIUMBI JJIsl BHITTOJTHEHUS
KOHKPETHBIX (PYHKITUH;

- HE 3ampaimmBaTh HMHPOPMAIUIO O COCTOSHUM 370pOBbS pabOTHWKaA, 3a
UCKIIFOUEHUEM TEX CBEIEHUW, KOTOpbIE OTHOCATCS K BOINPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYA0BOM (DYHKIINH;

- IepeaBaTh MePCOHANIbHBIE JaHHbIE PAOOTHUKA MPEICTABUTENSIM PAOOTHUKOB B
nopsiJike, ycraHoBiieHHOM TpynoBbiM Konmekcom, M orpaHnyuBaTh 3Ty HH(POPMALIUIO
TOJIBKO TEMHU TMEPCOHAIBHBIMU JaHHBIMU PAaOOTHHUKA, KOTOpPbIE HEOOXOIUMBI IS
BBITIOJTHCHUS YKa3aHHBIMU TPEJICTABUTEIIIMA UX (QYHKIIHAH.

6.5. [lepenaya nmepcoHaNbHBIX JTAHHBIX OT AEPKATENSI UM €ro Mpe/ICTaBUTeNeH
BHEIITHEMY TIOTPEOUTENI0 MOXKET JTOMYCKAaThCsi B MUHUMAJIBHBIX 00bEMaxX U TOJIBKO B
IeJISX BBIMOTHEHUS 3a/a4, COOTBETCTBYIOIIMX OOBEKTUBHOW NpUYMHE cOOpa ITUX
JTAHHBIX.



6.6. Ilpu mepenave mepcoHANBHBIX AAHHBIX PAOOTHUKA MOTpPeOHUTENSIM (B TOM
qrciie ¥ B KOMMEPUECKHMX IeNsX) 3a mpeneisl (unuana paboTogaTellb HE OJKEH
CoOOIIaTh ATH JaHHBIE TPEThE CTOpPOHE 0€3 MMCHMEHHOTO corjiacusi pabOTHHKa, 3a
UCKJTIOYCHHEM CITy4aeB, KOTJIa ATO HEOOXOMUMO B IENAX MPEIyNPEKICHUS YTrPO3bI
KU3HA W 370pOBBbIO0 pPabOTHWKA WM B CIydasX, YCTAHOBJICHHBIX (QeaepaTbHbIM
3aKOHOM.

6.7. Bce Mepbl KOHUICHIMAIBHOCTH IIpU cOope, 00paboTKe M XpaHEHUU
NEPCOHANBHBIX JAHHBIX COTPYJHHUKA PacCIpOCTPAHSIOTCS Kak Ha OyMaxkHbIe, TaK U Ha
AJIEKTPOHHBIE (aBTOMATU3WPOBAHHBIE) HOCUTENU HH(POPMAITUH.

6.8. He nomyckaercss oTBe4aTb Ha BOIPOCHI, CBSA3aHHBIE C Iepeaade
NIepPCOHANbHOM MHpOpMAITIH 0 TelaehoHy Wiu dakcy.

7. JOCTVYII K HIEPCOHAJIBHBIM JTAHHBIM PABOTHUKOB
HPEIIIPUATHUA

7.1. BHyTpeHHM TOCTYI (JOCTYI BHYTPU OpPTaHU3AIUN ).

[IpaBo nocTyna K NEPCOHAIBHBIM JIAHHBIM COTPYAHUKOB UMEIOT:

- IUPEKTOD;

- TJABHBIA WH)KEHEP, 3aMECTUTENI JHUPEKTOpa — JOCTYNl K NEPCOHAIbHBIM
JaHHBIM, HEOOXOIUMBIM ISl COCTABJICHUS XapaKTEPUCTHK, TOJIBKO COTPYAHUKOB CBOUX
MOJpa3ACICHNU;

- HaYaJIbHUK OT/IeJIa KaJIpOB (MHCIIEKTOP MO KaJpam);

- caMm paOOTHUK, HOCUTEh JaHHBIX.

Jpyrue cOTpyJHUKH OpPraHU3ALMH MMEIOT JOCTYI K MEePCOHAIbHBIM JaHHBIM
pabOTHHKA TOJBKO C MUCBMEHHOTO COrJIacHusi CaMoro pabOTHUKA, HOCUTEIIS JaHHBIX.

7.2. BHEmIHUM JOCTYTI.

7.2.1. K d4ucmy MaccoBbIX TMOTpeOUTENeH MEepCOHANBHBIX JIAHHBIX BHE
OPEINpUITUS OTHOCSTCS TOCYAApCTBEHHBIE M HETOCYAApCTBEHHBbIE (DYHKIMOHAJIBHBIC
CTPYKTYPBI:

- HAJIOTOBbIE MHCIIEKLINN;

- IPaBOOXPAHUTENIbHbIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- IOApa3/AeNIeHNs] MyHUIIMIIAJbHBIX OPTraHOB yIPaBIICHNUS,

- KPEJIUTHBIE YUPEIKICHUS.

7.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYI K MH(QOpPMAIUU TOIBKO B
chepe cBoeH KOMIICTCHIIHH.

7.2.3. Oprasuzanuu, B  KOTOpPbIE COTPYAHUK MOXET  OCYLIECTBISATh
NIEPEYNCIICHUs] JCHEXHBIX CPEACTB (CTPaXxOBbIE KOMIIAHWUM, HErOCYJapCTBEHHBIE
NEHCUOHHBbIE (OH/BI, OJIATOTBOPUTEIbHBIC OpPraHU3aLMH, KPEIUTHBIE YUPEXKICHUs),



MOTYT TIOJYYHUTh TOCTYI K MEPCOHATBHBIM JAHHBIM paOOTHHKA TOJIBKO B CIIydae €ro
MMCbMEHHOIO pa3perieHusl.

7.2.4. Ipyrue opraHu3aiuu:

CBEJICHUSI O paboTarolleM COTPYIHUKE WIH YK€ YBOJICHHOM MOTYT OBITh
MPEIOCTaBIEHbl JIPYTOMl OpraHu3allid TOJBKO C MHUCBMEHHOI'O 3ampoca Ha OJiaHke
OpraHu3aluyd, C TPWIOKEHUEM KONUU HOTAPUATIBLHO 3aBEPEHHOTO  3asBJICHMUS
paboTHUKA.

7.2.5. POOCTBEHHUKH U YIEHBI CEMEM.

[lepcoHaibHBIE  MaHHBIE  COTPYJHHKA MOTYT  OBITb  TPEIOCTABIICHBI
POJICTBEHHHKAM WJIM YJ€HAM €r0 CEMbU TOJIBKO C MHUCHMEHHOTO Pa3pelieHus CaMoTo
COTpYIHHKA.

B cayuae pasBoma OwiBmias cympyra (Cympyr) MMEIOT MpPaBO OOpaTHTHCS B
OpraHU3alMI0 ¢ TMCbMEHHBIM 3allPOCOM O pa3Mepe 3apadOTHOM IJIaThl COTPYAHUKA Oe3
ero coriacus. (YK PO).

8. 3AIIIMTA NIEPCOHAJIBHBIX TAHHBIX

[Tox yrpo3oi WM OMACHOCTHIO YTpaThl MEPCOHATBHBIX JAHHBIX MOHHUMAETCS
CAMHUYHOE WM KOMIUIEKCHOE, pEaJbHOEC WM MOTCHIMAIbHOE, AaKTUBHOE WIH
MACCUBHOE MPOSIBJICHUE 3JIOYMBIIIUICHHBIX BO3MOXHOCTEW BHEIIHUX WJIA BHYTPEHHUX
UCTOYHUKOB  YIpO3bl  CO3/laBaTh  HEOMArompusiTHble  COOBITHS,  OKa3bIBaTh
JeCTa0MIIN3UPYIOLLEe BO3ICHCTBUE HA 3AMIIAEMYI0 HHPOPMALIUIO.

Puck yrpo3sr m00bIM WHGOPMAIMOHHBIM pecypcaM CO3AAI0T CTUXHUITHBIE
OenCTBUS, OKCTpEMalbHBIE CHTyalldd, TEPPOPUCTUUYECKUE JICHCTBUS, aBapuu
TEXHUUYECKUX CPEICTB M JTUHUH CBS3U, APYTrUe OOBEKTUBHBIE OOCTOSTENBCTBA, & TAKKE
3alHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B BOBHUKHOBEHUH YTPO3HI JIMIIA.

3amuTa  NEpCOHANBHBIX  JaHHBIX  NPEACTaBIsIeT  COOOM  KECTKO
perjiaMeHTUPOBAHHBIH u JTMHAMUYECKU TEXHOJIOTMUECKUI nporecc,
OpenyNpexIaoui  HapyleHUe JOCTYIHOCTH, UEJIOCTHOCTH, JOCTOBEPHOCTH U
KOH(HICHIIMATEHOCTH TIEPCOHATILHBIX JIAaHHBIX M, B KOHEYHOM cueTe, 00ecTieunBaroni
JIOCTaTOYHO HAJEXKHYI0 0€30MacHOCTh MH(OpPMAIMKM B IMPOLECCE YNPaBICHUECKOH U
IPOU3BOJCTBEHHON AESITEIbHOCTH KOMIIAHUH.

8.1. «BHyTpeHHsA 3a11UTay.

OCHOBHBIM BHHOBHHKOM HECAHKIIHOHUPOBAHHOTO JOCTyNa K TEPCOHAIBHBIM
JaHHBIM SIBIISIETCS, KaK MPaBWJIO, MIEPCOHAN, padOTAIMUNA ¢ JOKYMEHTaMU U 0a3amu
JTaHHBIX. PermameHTtanus [gocTyna TepcoHalla K KOH(PHUACHIMATHHBIM CBEICHUSM,
JOKYMEHTaMH ¥ 0a3aMHM JaHHBIX BXOJUT B YHCJIO OCHOBHBIX HampaBlICHUM
OpPraHM3AIMOHHOW 3alMThl WHPOPMAllMM W MpeAHa3HadeHa [UIsl pa3rpaHudCHHS
MOJHOMOYHMIM  PYKOBOOUTENSIMA W  CHEIUAIMCTAMU  KOMMmaHud. JIisg  3amuThl
MIEPCOHANIBHBIX JAHHBIX PAOOTHUKOB HEOOXOIMMO COOJIIOATE PSIT MEP:

- OrpaHWYCHHE M perIaMeHTalMs CcocTaBa pPaOOTHUKOB, (PYHKIIMOHAIHHBIC
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(DHUICHIINATLHBIX 3HAHUM;



- CTporoe wu30MpareIbHOe W OOOCHOBAHHOE pacmlpelelieHue IOKYMEHTOB U
nHpopMaIu Mex 1y pabOTHUKAMU;

- palMoOHAJIbHOE pa3MelleHue pabdouyux MeCT pabOTHUKOB, MPU KOTOPOM
UCKIII0YAJIOCh ObI OECKOHTPOJIBHOE MCIIOJIb30BAHKE 3allMIIIaeMOoi HHGOpMAIIHH;

- 3HaHHE PabOTHUKOM TpeOOBaHUI HOPMATHBHO — METOJMYECKHX JOKYMEHTOB
0 3alIUTe UHPOPMALIUU U COXPAHEHUU TailHBI,

- Hajuu4yhe HEOOXOJUMBIX YyCIOBUA B TOMEHICHUH [JIsi pabOThl €
KOH(HUICHIIMATEHBIMU JOKYMEHTAMH 1 0a3aMH JTaHHBIX;

- ONpeleleHHe W perjaMeHTalus COoCTaBa PaOOTHUKOB, HMEIOUIMX MPaBO
noctyna (Bxo/1a) B IOMEIIEHHE, B KOTOPOM HAaXOJSTCS IEPCOHAIbHBIE JAHHBIE;

- OpraHMU3aIys MopsIKa YHUITOKESHUS HHPOpMaInu;

- CBOEBPEMEHHOEC BBISBJICHUE HAPYIICHUSI TPeOOBaHUN pa3pelInTeIbHON
CUCTEMBI JIOCTYIa paOOTHUKAMU TOJIpa3IEICHHUS;

- BOCIIUTATEIbHAS M Pa3bACHUTENbHAA paboTa C COTPYIHUKAMHU MOApa3aeTICHUN
M0 MPEAYNPEKICHUIO YTPAThI IIEHHBIX CBEJICHUN TpU padoTe ¢ KOH(UICHIIUATEHBIMU
JOKYMEHTaMU;

- HE JIONyCKaeTcs BblJauya JIMYHBIX JIeJ COTPYJHUKOB Ha pabouune MecTa
pykoBoautTened. JIuyHble Jdena MOTYT BbIJAaBaThCcsi Ha pabodMe MecTa TOJIbKO
JIUPEKTOPY, B HUCKIIOYUTEIBHBIX CIydasX, @O IHUCbMEHHOMY pa3pelicHUI0 —
PYKOBOJUTEIO CTPYKTYPHOT'O MOAPA3ICTICHUS.

8.1.1. 3amura nepcOHANBHBIX JaHHBIX COTPYIHHUKA HA 3JIEKTPOHHBIX HOCUTEIAX:
BCE TIANKH, COJIepXkKallue TMEPCOHAIbHBIE JaHHbIE COTPYAHUKA, JOJDKHBI OBITh
3alMIICHBI TApOJIeM, KOTOPBIH COOOIAETCS] PYKOBOJIUTENIO KaJIpOBOM CIIyX OBl U
PYKOBOJIUTENIO CIY>KObI HHPOPMALMOHHBIX TEXHOJIOTUH.

8.2. «BHemHAs 3ammray.

JIns 3amuThl KOHPUASHIUATBHOW UH(POPMAIIUU CO3/IaI0TCS LIeJICHANPABICHHBIC
HEOJaronmpusiTHbIE YCJIOBHSI W TPYAHONPEOJOJMMBIE TMPENSTCTBUS JJs  JIUIIA,
MBITAIOIIETOCS COBEPIIUTh HECAHKITMOHUPOBAHHBIN JOCTYI U OBJIaJieHue HH(OpMAaIueH.
[leapto ©u pe3ynbTaTOM HECAHKIIMOHUPOBAHHOTO JIOCTYNMa K HH(POPMAIMOHHBIM
pecypcaM MOKET OBIThb HE TOJbKO OBJAJCHHE IIEHHBIMH CBEICHUSAMH U UX
MCIIOJIb30BaHUE, HO U UX BUJIOM3MEHEHUE, YHUUTOXKEHNE, BHECEHUE BHpYcCa, IMOJIMEHA,
danscudukanms couepxKaHusi PEKBU3UTOB IOKYMEHTA U JIp.

[lon mNOCTOPOHHUM JIMLIOM TIOHMMaeTcs Jo0oe JIMLO, HE HUMEoLIee
HEMOCPEJCTBEHHOTO OTHOIICHUS K JEATETbHOCTH KOMIAHUU, TTOCETUTENH, PaOOTHUKHU
JIPYTUX OPTraHU3aAIMOHHBIX CTPYKTYP.

[locTopoHHue nMIIa HE MOJDKHBI 3HATh pachpenencHue (QyHKiuil, padoune
MPOIIECCHI, TEXHOJIOTHIO COCTaBJIeHUsI, 0(hOPMIICHUS, BEJICHUS U XpaHEHUs JOKYMEHTOB,
Jien U paboyux MaTepuasoB B OTIEE KaJIpOB.

8.2.1. Jlns 3amuThl MEPCOHAJIBHBIX JAHHBIX COTPYIHUKOB HEOOXOIUMO
COOJIOIATh PSiT MEP:

- IOPSAJIOK MpUEMa, Y4eTa U KOHTPOJISl JeATEIbHOCTU MOCETUTEIIEH;

- IPOIYCKHOW PEXKUM KOMITAHUU;

- YUYET ¥ NOPSIAOK BbLAAYH YJIOCTOBEPEHUIA;



- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIU3AIIUY;

- IOPSIIOK OXPAHbl TEPPUTOPUH, 3[ITAHUN, TOMEIIEHHH, TPAHCIIOPTHBIX CPECTB;

- TpeOoBaHus K 3amure HWHGOPMALMM TPU HUHTEPBBIOMPOBAHUU U
co0eceIoOBaHUSX.

9. OTBETCTBEHHOCTD 3A PA3IVIAIIEHUE KOH®UJIEHIIUAJIBHOM
NHPOPMAILINU, CBA3SAHHOMU C IIEPCOHAJIBHBIMU TAHHBIMUA

9.1. IlepcoHanmpHasg OTBETCTBEHHOCTb — OJHO W3 TJIABHBIX TpPEeOOBAaHUU K
Oopranu3anuyu (QyHKIMOHUPOBAHUS CHUCTEMBbl 3aIllUTHI MEPCOHATbHOW HH(pOpManMu U
o0s13aTeNbHOE yCIIoBUE oOectieueHUs Y(PPEKTUBHOCTH ITOU CUCTEMBI.

9.2. PykoBoauTenb, pa3pemaronuii JOCTYN COTPYAHUKA K KOHPHUACHINATLHOMY
JOKYMEHTY, HECET IEPCOHATIbHYIO OTBETCTBEHHOCTbD 32 JJAHHOE pa3pelICHUE.

9.3.  Kaxnpii  corpyanuk  Quimana, modydaroud sl paboThI
KOH(QUICHIMAIBHBIA JOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTh 32 COXPAaHHOCTh
HOCUTENS U KOH(PUIEHIIMAIBHOCTh HH(OPMALIHHL.

9.4. Jluua, BUHOBHBIE B HApPYILLIEHUE YCTAHOBJIEHHOTO 3aKOHOM Mopsaka coopa,
XpaHEHUs, MHCIOJNb30BaHUS WM PACIpOCTpaHEHHsT HH(OpMAlMM O TpaxaaHax
(mepcoHaNbHBIX JaHHBIX) HECYT NAUCUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaKJaHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peAepaIbHBIM 3aKOHOM.



